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2017 ANNEXATION PLAT CONTENT REQUIREMENTS 
City of Woodland Park 

Please complete the following checklist by checking all appropriate categories under APPLICANT 
column, indicating compliance with the content requirements.  All submitted plats shall contain the 
following information: 

APPLICANT PLANNER 

____   1. Indication of the scale and a bar scale. ____ 

____   2. North arrow. ____ 

____   3. Vicinity Map (does not have to be drawn to scale). The vicinity ____ 
map should show the proposed site outlines with the existing 
adjacent streets within the neighborhood. 

____   4. Name of annexation. ____ 

____   5. Written legal description under title. ____ 

____   6. An accurate and clear legal description along with the acreage ____ 
of the annexation. 

____   7. Surveyor’s statement and certification.  Certification by a registered ____ 
land surveyor to the effect that the plat shows the described tracts of 
land to the best of their knowledge and belief.* 

____   8. Notarized signatures of the owners of the property(ies).* ____ 

____   9. Signature block for the Clerk and Recorder.* ____ 

____ 10. Signature block for Mayor and City Clerk .* ____ 

____ 11. Plat note stating how the legal descriptions were obtained.  ____ 

____ 12. Boundary map of the area annexed. ____ 

____ 13. Show location of each ownership tract in unplatted land and, if ____ 
part or all of the area is platted. 

____ 14. A drawing of the contiguous boundary. ____ 

____ 15. Date prepared. ____ 

____ 16. Size of mylar – 24x36 ____ 

* See page 2 for language.
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ANNEXATION MYLAR PLAT SAMPLES 

 
 

No. 7  SURVEYOR’S CERTIFICATE: 
 
I,__________________________, A LAND SURVEYOR REGISTERED IN THE STATE OF COLORADO DO 
HEREBY CERTIFIY THAT MORE THAN ONE-SIXTH (1/6) OF THE EXTERNAL BOUNDARY OF THE AREA 
PROPOSED TO BE ANNEXED TO THE CITY OF WOODLAND PARK, COLORADO, IS CONTIGUOUS WITH THE 
BOUNDARIES OF THE ANNEXING MUNICIPALITY, AND THAT THIS ANNEXATION PLAT COMPLIES WITH THE 
COLORADO STATE STATUTES AND THE CITY OF WOODLAND PARK, COLORADO CODES PERTAINING 
THERETO, AND THAT THIS ANNEXATION PLAT WAS MADE UNDER MY DIRECT RESPONSIBILITY, 
SUPERVISION AND CHECKING. 
 
____________________________________ _____________ 
REGISTERED LAND SURVEYOR   DATE 
COLORADO P.L.S. NO. 
FOR AND ON BEHALF OF 

 
No. 8  KNOW ALL MEN BY THESE PRESENTS: 
 

THAT __________________________ INC., BEING THE PARTY OF INTEREST TO THE ANNEXATION OF THE 
ABOVE DESCRIBED TRACT OF LAND HAVE EXECUTED THIS INSTRUMENT THIS ______________ DAY OF 
__________________, 20___ A.D. 

 
____________________________________ 

 
STATE OF COLORADO 
    SS 
COUNTY OF TELLER 

 
THE ABOVE AND FOREGOING STATEMENT WAS ACKNOWLEDGED BEFORE ME THIS __________ DAY OF 
___________________, 20___ A.D. BY 

 
MY COMMISSION EXPIRES: __________________   __________________________________ 

          NOTARY PUBLIC 
 
          __________________________________ 
          ADDRESS 
No. 9  CLERK AND RECORDER: 
   
  STATE OF COLORADO 
      SS 
  COUNTY OF TELLER 
   

I HEREBY CERTIFY THAT THIS INSTRUMENT WAS FILED FOR RECORD IN MY OFFICE AT _______ O’CLOCK   
__.M. THIS ______ DAY OF _________________ 20___ A.D., AND DULY RECORDED IN PLAT BOOK _________ 
AT PAGE __________. 

 
RECORDER:  PATRICIA CROWSON   BY: _____________________________________ 

                      DEPUTY 
 

RECEPTION NO.: _________________________________ 
 

FEE: ____________________ 
 
No. 10 THE ANNEXATION OF THE REAL PROPERTY SHOWN ON THIS PLAT IS APPROVED PERSUANT TO AN 

ORDINANCE MADE AND ADOPTED BY THE CITY OF WOODLAND PARK, TELLER COUNTY, COLORADO, BY 
ACTION OF THE CITY COUNCIL OF THE CITY OF WOODLAND PARK AT ITS MEETING ON THIS ________ 
DAY OF __________________, 20___ A.D. 

   
        BY: ___________________________ 
                      MAYOR OF WOODLAND PARK 
 

ATTEST: _____________________________ 
          CITY CLERK 
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